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regulations only subject to 1974 Administrative Procedure Act rulemaking requirements)
(Register 2001, No. 7).

24. Amendment of subsections (b)(8.1)-(b)(8.1)(A) filed 1-16-2003; operative 1-1-2003.
Submitted to OAL for filing pursuant to Fair Political Practices Commission v. Office of
Administrative Law, 3 Civil C010924, California Court of Appeal, Third Appellate District,
18 nonpublished decision, April 27, 1992 (FPPC regulations only subject to 1974
Administrative Procedure Act rulemaking requirements) (Register 2003, No. 3).

25. Editorial correction of History 24 (Register 2003, No. 12).

26. Editorial correction removing extraneous phrase in subsection (b)(9.5)(B) (Register
2004, No. 33).

27. Amendment of subsections (b)(2)-(3), (b)(3)(C), (b)(6)(C), (b)(8.1)-(b)(8.1)(A),
(b)(9)(E) and (b)(11)-(12) filed 1-4-2005; operative 1-1-2005 pursuant to Government
Code section 11343.4 (Register 2005, No. 1).

28. Amendment of subsection (b)(7)(A)4. filed 10-11-2005; operative 11-10-2005
(Register 2005, No. 41).

29. Amendment of subsections (a), (b)(1), (b)(3), (b)(8.1), (b)(8.1)(A) and (b)(9)(E) filed
12-18- 2006; operative 1-1-2007. Submitted to OAL pursuant to Fair Political Practices
Commission v. Office of Administrative Law, 3 Civil C010924, California Court of
Appeal, Third Appellate District, nonpublished decision, April 27, 1992 (FPPC
regulations only subject to 1974 Administrative Procedure Act rulemaking requirements)
(Register 2006, No. 51).

30. Amendment of subsections (b)(8.1)-(b)(8.1)(A) and (b)(9)(E) filed 10-31-2008;
operative 11- 30-2008. Submitted to OAL for filing pursuant to Fair Political Practices
Commission v. Office of Administrative Law, 3 Civil C010924, California Court of
Appeal, Third Appellate District, nonpublished decision, April 27, 1992 (FPPC
regulations only subject to 1974 Administrative Procedure Act rulemaking requirements
and not subject to procedural or substantive review by OAL) (Register 2008, No. 44).

31. Amendment of section heading and section filed 11-15-2010; operative 12-15-2010.
Submitted to OAL for filing pursuant to Fair Political Practices Commission v. Office of
19 Administrative Law, 3 Civil C010924, California Court of Appeal, Third Appellate
District, nonpublished decision, April 27, 1992 (FPPC regulations only subject to 1974
Administrative Procedure Act rulemaking requirements and not subject to procedural or
substantive review by OAL) (Register 2010, No. 47).
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32. Amendment of section heading and subsections (a)-(b)(1), (b)(3)-(4), (b)(5)(C),
(b)(8.1)- (b)(8.1)(A) and (b)(9)(E) and amendment of footnote 1 filed 1-8-2013; operative
2-7-2013. Submitted to OAL for filing pursuant to Fair Political Practices Commission v.
Office of Administrative Law, 3 Civil C010924, California Court of Appeal, Third
Appellate District, nonpublished decision, April 27, 1992 (FPPC regulations only subject
to 1974 Administrative Procedure Act rulemaking requirements and not subject to
procedural or substantive review by OAL) (Register 2013, No. 2).

33. Amendment of subsections (b)(8.1)-(b)(8.1)(A), (b)(8.2)(E)3. and (b)(9)(E) filed 12-
15-2014; operative 1-1-2015 pursuant to section 18312(e)(1)(A), title 2, California Code
of Regulations. Submitted to OAL for filing and printing pursuant to Fair Political
Practices Commission v. Office of Administrative Law, 3 Civil C010924, California Court
of Appeal, Third Appellate District, nonpublished decision, April 27, 1992 (FPPC
regulations only subject to 1974 Administrative Procedure Act rulemaking requirements)
(Register 2014, No. 51).

34. Redesignation of portions of subsection (b)(8)(A) as new subsections (b)(8)(B)-(D),
amendment of subsections (b)(8.1)-(b)(8.1)(A), redesignation of portions of subsection
(b)(8.1)(A) as new subsections (b)(8.1)(B)-(C) and amendment of subsection (b)(OXE)
filed 12- 1-2016; operative 12-31-2016 pursuant to Cal. Code Regs. tit. 2, section
18312(e). Submitted to OAL for filing pursuant to Fair Political Practices Commission v.
Office of Administrative Law, 3 Civil C010924, California Court of Appeal, Third
Appeliate District, nonpublished decision, 20 April 27, 1992 (FPPC regulations only
subject to 1974 Administrative Procedure Act rulemaking requirements and not subject
to procedural or substantive review by OAL) (Register 2016, No. 49).

35. Amendment of subsections (b)(8.1)-(b)(8.1)(A) and (b)(9)(E) filed 12-12-2018:
operative 1- 11-2019 pursuant to Cal. Code Regs., tit. 2, section 18312(e). Submitted to
OAL for filing and printing pursuant to Fair Political Practices Commission v. Office of
Administrative Law, 3 Civil C010924, California Court of Appeal, Third Appellate District,
nonpublished decision, April 27, 1992 (FPPC regulations only subject to 1974
Administrative Procedure Act rulemaking requirements and not subject to procedural or
substantive review by OAL) (Register 2018, No. 50.)
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Attachment 1

SACRAMENTO HOUSING AND REDEVELOPMENT AGENCY DISCLOSURE
CATEGORIES

Category 1:

a.

Interest in real property located within the City and County of Sacramento
(excluding your primary residence [owned or leased]);

All income, loans and gifts, investments, positions and ownership interests in any
business located in or doing business in the City or County of Sacramento and/or
doing business with any entity administered by the Sacramento Housing and
Redevelopment Agency; and

All sources of income, loans and gifts from individuals residing in the City or
County of Sacramento, doing business in the City or County of Sacramento
and/or doing business with any entity administered by the Sacramento Housing
and Redevelopment Agency.

Category 2:

a.

Interest in real property located within the City and County of Sacramento,
(excluding your primary residence [owned or leased));

Income, loans and gifts, investments, positions and ownership interest in any
business with any entity administered by the Sacramento Housing and
Redevelopment Agency and/or doing business which relates to the types of
activities carried on by these entities (e.g., real property construction and
management, material and supplies for real property maintenance and
construction, general office supplies and services, consulting and services
relating to all property development and management businesses located in or
near Agency owned housing developments); and

All sources of income, loans and gifts from individuals residing in the City or
County of Sacramento, doing business in the City or County of Sacramento
and/or doing business with any entity administered by the Sacramento Housing
and Redevelopment Agency.

Category 3:

a.

Interest in any real property improved for residential purposes or zoned for
residential use located within the City or County of Sacramento (excluding your
primary residence [owned or leased]);

Income, loans and gifts, investments, positions and ownership interest in any
business with any entity administered by the Sacramento Housing and
Redevelopment Agency and/or doing business which relates to the types of
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activities carried on by these entities (e.g., real property construction and
management, material and supplies for real property maintenance and
construction, general office supplies and services, consulting and services
relating to all property development and management businesses located in or
near Agency owned housing developments); and

All sources of income, loans and gifts from individuals residing in the City or
County of Sacramento, doing business in the City or County of Sacramento
and/or doing business with any entity administered by the Sacramento Housing
and Redevelopment Agency.

Category 4:

a.

Income, loans and gifts, investments, positions and ownership interest in any
business with any entity administered by the Sacramento Housing and
Redevelopment Agency and/or doing business which relates to the types of
activities carried on by these entities (e.g., real property construction and
management, material and supplies for real property maintenance and
construction, general office supplies and services, consulting and services
relating to all property development and management businesses located in or
near Agency owned housing developments); and

All sources of income, loans and gifts from individuals residing in the City of
County of Sacramento, doing business in the City or County of Sacramento
and/or doing business with any entity administered by the Sacramento Housing
and Redevelopment Agency Sacramento Housing and Redevelopment Agency
(Agency) Conflict of Interest Code (Regulations of the Fair Political Practices
Commission, Title 2, Division 6, California Code of Regulations.).
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Federal Requirements that apply to all SHRA designated filers.

2 CFR 200.112 (Uniform Administrative Requirements for Federal Awards)

The Federal awarding agency must establish conflict of interest policies for Federal
awards. The non-Federal entity must disclose in writing any potential conflict of interest
to the Federal awarding agency or pass-through entity in accordance with

applicable Federal awarding agency policy.

24 CFR 982.161 (Housing Choice Voucher/Section 8 Conflict of interest
Requirements)

(a) Neither the Public Housing Authority (PHA) nor any of its contractors or
subcontractors may enter into any contract or arrangement in connection with the
Housing Choice Voucher (HCV) program in which any of the following classes of
persons has any interest, direct or indirect, during tenure or for one year thereafter:

(1) Any present or former member or officer of the PHA (except
a participant commissioner);

(2) Any employee of the PHA, or any contractor, subcontractor or agent of
the PHA, who formulates policy or who influences decisions with respect to the
programs;

(3) Any public official, member of a governing body, or State or local legislator,
who exercises functions or responsibilities with respect to the programs; or

(4) Any member of the Congress of the United States.

(b) Any member of the classes described in paragraph (a) of this section must disclose
their interest or prospective interest to the PHA and United States Department of
Housing and Urban Development (HUD).

(c) The conflict of interest prohibition under this section may be waived by the HUD field
office for good cause.

24 CFR 982.151 — Section 19 - Annual Contributions Contract (ACC) — Housing
Authority (HA) Conflict of Interest

(A)(I) In addition to any other applicable conflict of interest requirements, neither the HA
nor any of its contractors or their subcontractors may enter into any contract,
subcontract, or arrangement in connection with a project under this ACC in which any of
the following classes of people has an interest, direct or indirect, during his or her tenure
or for one year thereafter:

(i) Any present or former member or officer of the governing body of the HA, or
any member of the officer's immediate family. There shall be excepted from this
prohibition any present or former tenant commissioner who does not serve on the
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governing body of a resident corporation, and who otherwise does not occupy a
policymaking position with the resident corporation, the HA or a business entity.

(i) Any employee of the HA who formulates policy or who influences decisions
with respect to the project(s), or any member of the employee's immediate family,
or the employee's partner.

(iii) Any public official, member of the local governing body, or State or local
legislator, or any member of such individuals' immediate family, who exercises
functions or responsibilities with respect to the project(s) or the HA.

(2) Any member of these classes of persons must disclose the member's interest or
prospective interest to the HA and HUD.

(3) The requirements of this subsection (A) (1) may be waived by HUD for good cause,
if permitted under State and local law. No person for whom a waiver is requested may
exercise responsibilities or functions with respect to the contract to which the waiver
pertains.

(4) The provisions of this subsection (A) shall not apply to the General Depository
Agreement entered into with an institution regulated by a Federal agency, or to utility
service for which the rates are fixed or controlled by a State or local agency.

(5) Nothing in this section shall prohibit a tenant of the HA from serving on the
governing body of the HA.

(B)(I) The HA may not hire an employee in connection with a project under this ACC if
the prospective employee is an immediate family member of any person belonging to
one of the following classes:

() Any present or former member or officer of the govering body of the HA. There
shall be excepted from this prohibition any former tenant commissioner who does
not serve on the governing body of a resident corporation, and who otherwise
does not occupy a policymaking position with the HA.

(i) Any employee of the HA who formulates policy or who influences decisions with
respect to the project(s).

(i) Any public official, member of the local governing body, or State or local
legislator, who exercises functions or responsibilities with respect to the
project(s) or the HA.
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(2) The prohibition referred to in subsection (B) (I) shall remain in effect throughout the
class member's tenure and for one year thereafter.

(3) The class member shall disclose to the HA and HUD the member's familial
relationship to the prospective employee.

(4) The requirements of this subsection (B) may be waived by the HA Board of
Commissioners for good cause, provided that such waiver is permitted by State and
local law.

(C) The requirements of subsections (A) and (B) of this section do not apply to contracts
entered into by an Indian Housing Authority, its contractors or subcontractors, although
such contracts remain subject to other applicable conflict of interest requirements.

(D) For purposes of this section, the term "immediate family member" means the
spouse, mother, father, brother, sister, or child of a covered class member (whether
related as a full blood relative, or as a "half" or "step" relative, e.g., a half-brother or
stepchild).

2 CFR 200.318 General Federal Procurement Standards regarding Conflict of
Interest

(a) The non-Federal entity must use its own documented procurement procedures
which reflect applicable State, local and tribal laws and regulations, provided that the
procurements conform to applicable Federal law and the standards identified in this
part.

(b) Non-Federal entities must maintain oversight to ensure that contractors perform in
accordance with the terms, conditions, and specifications of their contracts or purchase
orders.

(c) (1) The non-Federal entity must maintain written standards of conduct covering
conflicts of interest and governing the actions of its employees engaged in the selection,
award and administration of contracts. No employee, officer, or agent may participate in
the sell section, award, or administration of a contract supported by a Federal award if
he or she has a real or apparent conflict of interest. Such a conflict of interest would
arise when the employee, officer, or agent, any member of his or her immediate family,
his or her partner, or an organization which employs or is about to employ any of the
parties indicated herein, has a financial or other interest in or a tangible personal benefit
from a firm considered for a contract. The officers, employees, and agents of the non-
Federal entity may neither solicit nor accept gratuities, favors, or anything of monetary
value from contractors or parties to subcontracts. However, non-Federal entities may
set standards for situations in which the financial interest is not substantial or the gift is
an unsolicited item of nominal value. The standards of conduct must provide for
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disciplinary actions to be applied for violations of such standards by officers, employees,
or agents of the non-Federal entity.

(c) (2) If the non-Federal entity has a parent, affiliate, or subsidiary organization that is
not a state, local government, or Indian tribe, the non-Federal entity must also maintain
written standards of conduct covering organizational conflicts of interest. Organizational
conflicts of interest means that because of relationships with a parent company, affiliate,
or subsidiary organization, the non-Federal entity is unable or appears to be unable to
be impartial in conducting a procurement action involving a related organization.

(d) The non-Federal entity's procedures must avoid acquisition of unnecessary or
duplicative items. Consideration should be given to consolidating or breaking out
procurements to obtain a more economical purchase. Where appropriate, an analysis
will be made of lease versus purchase alternatives, and any other appropriate analysis
to determine the most economical approach.

(e) To foster greater economy and efficiency, and in accordance with efforts to promote
cost-effective use of shared services across the Federal Government, the non-Federal
entity is encouraged to enter into state and local intergovernmental agreements or inter-
entity agreements where appropriate for procurement or use of common or shared
goods and services.

(f) The non-Federal entity is encouraged to use Federal excess and surplus property in
lieu of purchasing new equipment and property whenever such use is feasible and
reduces project costs.

(g) The non-Federal entity is encouraged to use value engineering clauses

in contracts for construction projects of sufficient size to offer reasonable opportunities
for cost reductions. Value engineering is a systematic and creative analysis of

each contract item or task to ensure that its essential function is provided at the overall
lower cost.

(k) The non-Federal entity must award contracts only to responsible contractors
possessing the ability to perform successfully under the terms and conditions of a
proposed procurement. Consideration will be given to such matters as contractor
integrity, compliance with public policy, record of past performance, and financial and
technical resources. See also § 200.213 Suspension and debarment.

(i) The non-Federal entity must maintain records sufficient to detail the history of
procurement. These records will include, but are not necessarily limited to the following:
rationale for the method of procurement, selection of contract type, contractor selection
or rejection, and the basis for the contract price.

() (1) The non-Federal entity may use a time and materials type contract only after a
determination that no other contract is suitable and if the contract includes a ceiling
price that the contractor exceeds at its own risk. Time and materials type contract
means a contract whose cost to a non-Federal entity is the sum of:

(i) The actual cost of materials; and
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(ii) Direct labor hours charged at fixed hourly rates that reflect wages, general and
administrative expenses, and profit.

(j) (2) Since this formula generates an open-ended contract price, a time-and-
materials contract provides no positive profit incentive to the contractor for cost control
or labor efficiency. Therefore, each contract must set a ceiling price that the contractor
exceeds at its own risk. Further, the non-Federal entity awarding such a contract must
assert a high degree of oversight in order to obtain reasonable assurance that

the contractor is using efficient methods and effective cost controls.

(k) The non-Federal entity alone must be responsible, in accordance with good
administrative practice and sound business judgment, for the settlement of all
contractual and administrative issues arising out of procurements. These issues include,
but are not limited to, source evaluation, protests, disputes, and claims. These
standards do not relieve the non-Federal entity of any contractual responsibilities under
its contracts. The Federal awarding agency will not substitute its judgment for that of
the non-Federal entity unless the matter is primarily a Federal concern. Violations of law
will be referred to the local, state, or Federal authority having proper jurisdiction.

24 CFR 570.611 — Community Development Block Grant (CDBG) Program
requirements regarding Conflict of Interest

(a) Applicability.

(1) In the procurement of supplies, equipment, construction, and services
by recipients and by sub recipients, the conflict of interest provisions
in 2 CFR 200.317 and 200.318 shall apply.

(2) In all cases not governed by 2 CFR 200.317 and 200.318, the provisions of this
section shall apply. Such cases include the acquisition and disposition of real property
and the provision of assistance by the recipient or by its subrecipients to individuals,
businesses, and other private entities under eligible activities that authorize such
assistance (e.g., rehabilitation, preservation, and other improvements of private
properties or facilities pursuant to § 570.202; or grants, loans, and other assistance to
businesses, individuals, and other private entities pursuant to § 570.203, 570.204,
570.455, or 570.703(i)).

(b) Conflicts prohibited. The general rule is that no persons described in paragraph
(c) of this section who exercise or have exercised any functions or responsibilities with
respect to CDBG activities assisted under this part, or who are in a position to
participate in a decision making process or gain inside information with regard to such
activities, may obtain a financial interest or benefit from a CDBG-assisted activity, or
have a financial interest in any contract, subcontract, or agreement with respect to a
CDBG-assisted activity, or with respect to the proceeds of the CDBG-assisted activity,
either for themselves or those with whom they have business or immediate family ties,
during their tenure or for one year thereafter. For the Urban Development Action Grant
(UDAG) program, the above restrictions shall apply to all activities that are a part of the
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UDAG project, and shall cover any such financial interest or benefit during, or at any
time after, such person's tenure.

(c) Persons covered. The conflict of interest provisions of paragraph (b) of this section
apply to any person who is an employee, agent, consultant, officer, or elected official or
appointed official of the recipient, or of any designated public agencies, or of
subrecipients that are receiving funds under this part.

(d) Exceptions. Upon the written request of the recipient, HUD may grant an exception
to the provisions of paragraph (b) of this section on a case-by-case basis when it has
satisfactorily met the threshold requirements of (d)(1) of this section, taking into account
the cumulative effects of paragraph (d)(2) of this section.

(1) Threshold requirements. HUD will consider an exception only after
the recipient has provided the following documentation:

(i) A disclosure of the nature of the conflict, accompanied by an assurance that
there has been public disclosure of the conflict and a description of how the public
disclosure was made; and (ii) An opinion of the recipient's attorney that the interest
for which the exception is sought would not violate State or local law.

(2) Factors to be considered for exceptions. In determining whether to grant a
requested exception after the recipient has satisfactorily met the requirements

of paragraph (d)(1) of this section, HUD shall conclude that such an exception will
serve to further the purposes of the Act and the effective and efficient administration
of the recipient's program or project, taking into account the cumulative effect of the
following factors, as applicable:

(i) Whether the exception would provide a significant cost benefit or an essential
degree of expertise to the program or project that would otherwise not be available;

(ii) Whether an opportunity was provided for open competitive bidding or
negotiation;

(iii) Whether the person affected is a member of a group or class of low-

or moderate-income persons intended to be the beneficiaries of the assisted
activity, and the exception will permit such person to receive generally the same
interests or benefits as are being made available or provided to the group or class;

(iv) Whether the affected person has withdrawn from his or her functions or
responsibilities, or the decision making process with respect to the specific assisted
activity in question;

(v) Whether the interest or benefit was present before the affected person was in a
position as described in paragraph (b) of this section;

(vi) Whether undue hardship will result either to the recipient or the person affected
when weighed against the public interest served by avoiding the prohibited conflict;
and

(vii) Any other relevant considerations.
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SHRA Designated Positions

Designated position Change Disclosure Category |
AGENCY CLERK No change 1

AGENCY COUNSEL No change

ASSET MANAGER New Position

ASSISTANT AGENCY CLERK

New Position

ASSISTANT DIRECTOR
(includes Assistant Directors in
all departments)

No change

R N [ N QY N —_—

| CHIEF FINANCIAL OFFICER

New Position

—\

COORDINATOR

COMMUNITY DEVELOPMENT No change 2
ANALYST 1,2, 0r3
COMPLIANCE/PROCUREMENT No change 1
ANALYST
CONSTRUCTION ARCHITECT New Position 3
CONSTRUCTION ENGINEER New Position 3
CONSTRUCTION TECHNICIAN No change 3
 CONTRACT ADMINISTRATOR No change 1 ]
DEPUTY EXECUTIVE No change 1
 DIRECTOR
DIRECTOR (includes Directors No change 1
in all departments)
ENGINEERING PROJECT New Position 1
MANAGER
| EXECUTIVE DIRECTOR No change 1
FACILITIES COORDINATOR New Position 3
GENERAL COUNSEL No change 1
GRANT WRITER New Position 2 |
HOUSING PROGRAM - No change 3
| SPECIALIST - HCV & HSG
| HOUSING AUTHORTY No change 3 |
ANALYST — HCV & HSG
HOUSING FINANCE ANALYST No change 2
-RANGE 1,2 0r 3
HOUSING PROGRAM No change 3
TECHNICIAN 1 or 2
HOUSING SERVICES No change 3
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Designated position Change Disclosure Category
HUMAN RESOURCE ANALYST New Position 3
IT APP/DEV ANALYST No change 4
IT BUSINESS ANALYST No change 4
IT NETWORK/MIDRANGE No change 4
SPECIALIST

LEASING AGENT New Position 3
LOAN ADMINISTRATOR No change 2
LOAN SERVICING ANALYST No change 2
MANAGEMENT ANALYST No change 1
(includes Environmental Analyst

and Risk Services Manager

positions)

MAINTENANCE LEAD No change 3
MAINTENANCE SPECIALIST - No change 3
(includes Stationery Engineer

and Fire and Life Safety

Specialist)

PORTFOLIO MANAGER New Position 2
PRINCIPAL CONSTRUCTION No change 2
ARCHITECT/CONSTRUCTION

ENGINEER

PRINCIPAL CONSTRUCTION No change 2
TECHNICIAN

PRINCIPAL HOUSING No change 3
AUTHORITY ANALYST — HCV

or HSG

PRINICIPAL LOAN No change 2
PROCESSING ANALYST

PRINCIPAL REGULATORY No change 2
COMPLIANCE ANALYST

PROGRAM INTEGRITY No change 2
ANALYST

PROGRAM MANAGER (also No change 1

includes Design/Construction,
Finance, HCV, HSG, HR, Real
Estate, Community
Development, Portfolio
Management and IT Managers)
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| Designated position Change | Disclosure Category
| PROJECT MANAGER No change 1
PUBLIC INFORMATION No change 1
OFFICER
REAL ESTATE ANALYST New Position 1
REAL ESTATE COORDINATOR No change 1
REAL ESTATE SPECIALIST New Position 1
REDEVELOPMENT ANALYST No change 3
RANGE 1,2 0r 3
REDEVELOPMENT PLANNER - No change 2
RANGE 1, 2, 0r 3
REDEVELOPMENT No change 2
SPECIALIST 1,2, OR 3
REGIONAL MANAGER New Position 1
REGULATORY COMPLIANCE No change 2
ANALYST
SECTION 3 ADMINISTRATOR New Position 1
SENIOR HR ANALYST No change 1
SENIOR LOAN SERVICING No change 2
ANALYST
SENIOR MANAGEMENT New Position 1
ANALYST
SENIOR PROGRAM ANALYST No change 2
- PROMISE ZONE
COORDINATOR
SITE MANAGER /1l No change 2
STAFF MANAGER New Position 1
SUPERVISOR (includes No change 1
Homeownership, Housing
Authority, Resident Services and
. Procurement Supervisors)
SHRA COMMISSION No change 1
MEMBERS
CITY AND COUNTY HOUSING New Position 1
AUTHORITY BOARD
MEMBERS
LOAN COMMITTEE MEMBERS No change
CONSULTANTS/NEW No change
POSITIONS J
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CONSULTANTS

Definition: A "consultant” for purposes of this Code is a natural person: (1) who provides,
under contract, information, advise, recommendation or counsel to a local government
agency; and (2) whose consulting position entails the making or participation in the making
of decisions which may foreseeably have a material effect on any financial interest.
"Natural person" includes only the specific individual or individuals providing the consulting
services, and does not include the corporate or other business entity which employs the
individual.

Exclusions: The term :consultant excludes a person who: (1) conducts research and
arrives at conclusions with respect to his or her rendition of information, advise,
recommendation or counsel independent of the control and direction of the agency or any
Agency official, other than normal contract monitoring; and (2) possesses no authority with
respect to any Agency decision beyond the rendition of information, advice,
recommendation or counsel. A person who provides consulting services, advice,
information, recommendations or counsel on a regular basis, is not excluded. However,
persons hired to produce a finished product or study, construct a project, represent the
Agency in a piece of litigation, or conduct similar activities on an ad hoc basis are
excluded.

Where a natural person is a "consultant' as defined above, such person is a designated
employee under government code Section 82019 and is deemed to make or participate in
the making of decisions which may foreseeably have a material effect on any financial
interest.

Except as otherwise set forth in this Code, any reference hereto to "designated employee"
shall include a natural person who is a consultant covered by this Code.

The Executive Director or designated representative, shall make the initial determination
as to whether a person qualifies as a consultant under this code. In making such
determination, the Executive Director or designated representative may consult with and
rely upon the advise of the Agency's General Counsel.

The disclosure categories for a consultant who is subject to this Code shall be the
broadest group of categories for the employees of the of the Agency, provided, however,
that the Executive Director or designated representative may select a lesser group of
categories where the circumstances so warrant.

The requirements of this code shall be included in the contract which is entered into
between the Agency and the consultant.
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May 20, 2020

Sacramento Housing and Redevelopment Commission
Sacramento, California

Honorable Members in Session:

SUBJECT Approval of Updated Records Management Policy and Retention /
Disposition Schedule for the Sacramento Housing and Redevelopment Agency

RECOMMENDATION

Staff recommends approval of the attached resolution which 1) adopts an updated
Records Management Policy and Retention/Disposition Schedule for the Sacramento
Housing and Redevelopment Agency (Agency), and 2) authorizes disposition of certain
records as outlined in the document.

CONTACT PERSONS

James Shields, Deputy Executive Director, 916-440-1319
Brad Nakano, General Counsel, 916-440-1330
Vickie Smith, Agency Clerk, 916-440-1363

BACKGROUND

This report recommends the adoption of an updated Agency-wide records retention
schedule which outlines requirements for the retention and disposition of various
Agency records. The Agency’s original Retention Schedule was approved in August of
2009 and at that time, the City Council and County Board of Supervisors, along with the
City and County Housing Authority Boards, delegated authority for future revisions to
the Sacramento Housing and Redevelopment Commission. The updated policy
provides staff with specific guidelines and procedures to follow related to records
management, retention, and disposition and has been updated to reflect all current state
and federal requirements. The adoption of a retention schedule and records policy
allows for consistent procedures and helps ensure compliance with various laws related
to the funding administered by the Agency.

FINANCIAL CONSIDERATIONS

There are no financial implications associated with this report.



SACRAMENTO HOUSING AND REDEVELOPMENT AGENCY
Sacramento Housing and Redevelopment Commission

April 1, 2020
Page 2

POLICY CONSIDERATIONS

No policy changes are recommended.

ENVIRONMENTAL REVIEW

This report is not a project as defined by the California Environmental Quality Act
(CEQA) Guidelines Section 15378 (b) (5). The National Environmental Policy Act
(NEPA) does not apply.

M/WBE AND SECTION 3 CONSIDERATIONS

The items discussed in this report have no MAWBE or Section 3 impact; therefore,
M/WBE considerations do not apply.

Respectfully submitted,

e %&é@@

Executive Director
Attachments

1 -- Resolution
2 — Records Management Policy and Retention/Distribution Schedule

801 12th Street, Sacramento, California 95814



RESOLUTION NO. SHRC-

ADOPTED BY THE SACRAMENTO HOUSING AND REDEVELOPMENT COMMISSION UNDER THE
AUTHORITY DELEGATED TO THE COMMISSION PURSUANT TO CALIFORNIA HEALTH AND SAFETY
CODE, SECTION 33202 BY RESOLUTION NO. RA 81-083 ADOPTED BY THE REDEVELOPMENT AGENCY
OF THE CITY OF SACRAMENTO ON OCTOBER 20, 1981, AND BY RESOLUTION NO. RA-83 ADOPTED BY
THE REDEVELOPMENT AGENCY OF THE COUNTY OF SACRAMENTO ON OCTOBER 27, 1981, AND
PURSUANT TO CALIFORNIA HEALTH AND SAFETY CODE SECTION 34292 BY RESOLUTON NO. HA 81-
098 ADOPTED BY THE HOUSING AUTHORITY OF THE CITY OF SACRAMENTO ON OCTOBER 20, 1981,
AND BY RESOLUTION NO. HA-1497 ADOPTED BY THE HOUSING AUTHORITY OF THE COUNTY OF
SACRAMENTO ON OCTOBER 27, 1981.

ON DATE OF
May 20, 2020

ADOPTION OF AN UPDATED RECORDS MANAGEMENT AND
RETENTION/DISPOSITION SCHEDULE AND AUTHORIZATION TO DESTROY
CERTAIN RECORDS

WHEREAS, the Sacramento Housing and Redevelopment Agency (SHRA) provides
staff services to the City and the County of Sacramento, and the Housing Authorities for the City
and the County of Sacramento for the purpose of carrying out the housing and redevelopment
functions within the City and the County and devising, proposing, conducting, evaluating, and
administering public social service programs which may from time to time be approved by both
City and County for joint administration, and

WHEREAS, in the course of performing such services, SHRA generates records, papers
and documents and has a need for an orderly and controlled plan for the retention, management
and systematic destruction of such records, papers, and documents, and

WHEREAS, on August 11, 2009 the City and County approved a Records Retention
Schedule for SHRA (City Council Resolution No. 2009-522, City Housing Authority Resolution
No. 2009-014, County Board of Supervisors Resolution No. 2009-0625, County Housing
Authority Resolution No. 2009-2312) and at that time delegated authority for future revisions to
the SHRA Commission, and

WHEREAS, Section 6509 of the California Government Code requires that SHRA
exercise its powers subject to the restrictions upon the manner of exercising the power of one of
the contracting parties, which party has been designated to be the County of Sacramento by the
Joint Powers Agreement, and

WHEREAS, Government Code section 26202 provides that the legislative body of the
County of Sacramento may authorize the destruction or disposition of any record, paper, or
document which is more than two years old and was received in any manner other than pursuant
to a state statute or county charter, and

WHEREAS, Government Code section 26202 provides that the legislative body may, by
a 4/5 vote, authorize the destruction of any record, paper, or document that is over two years old,
which was prepared or received pursuant to a state statute, and which is not expressly required
by law to be filed and preserved, if the legislative body determines that the record is no longer
necessary for County purposes, and



Adoption Of An Updated Records Management And Retention/Disposition Schedule And
Authorization To Destroy Certain Records
Page 2

WHEREAS, Government Code section 26201 provides that the legislative body may
authorize the destruction, at any time, of duplicate copies of records, and

WHEREAS, the Executive Director has determined that certain records in her
possession have no apparent historical significance and have no further administrative or
programmatic value, and therefore, is seeking continuing authorization to destroy the records and
documents set forth in the attached retention and disposition schedule..

NOW THEREFORE, BE IT RESOLVED BY THE SACRAMENTO HOUSING AND
REDEVELOPMENT COMMISSION:

Section 1. The Sacramento Housing and Redevelopment Agency Records Management
Policy and Retention/Disposition Schedule attached is hereby approved and adopted.

Section 2. The Executive Director, or her designee, is hereby granted authority to destroy
certain records as outlined in the attached Records Management Policy and
Retention/Disposition Schedule.

CHAIR

ATTEST:

CLERK

Attachment 1 — SHRA Records Management Policy and Retention/Disposition Schedule
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